
 
 

Page 1 of 2 
 

2024 Individual Income Tax Return Engagement Letter 
 
This letter is to confirm the terms of our engagement and the nature and extent of the services ABLRE TAX will 
provide. 
 
Tax Preparer Responsibilities 

1. We will prepare and electronically file your 2024 Federal and resident state Individual Income Tax Form 
1040 and related schedules based on information you provide. This engagement does not include any 
audit or examination of the data you submit although we may ask you to clarify some information.  

2.  Our services are not intended to determine whether you have filing requirements in additional taxing 
jurisdictions. If based on information you provide, we believe you have a filing requirement in any other 
state/locality, we will contact you for approval to prepare such tax return(s). 

3. The engagement to prepare your 2024 tax returns terminates upon delivery of your completed income 
tax returns and original documents to you. We will provide a copy of your tax returns to you either via 
the secure web portal or in paper form. Store your supporting documents and copies of your tax returns 
in a secure place for at least seven years. Additional copies requested in the future will incur additional 
charges. 

4. It is our policy to keep records related to this engagement for three years after which they are 
destroyed. We do not keep any original client records.  

5. In accordance with federal law, we are prohibited from providing confidential information or copies of 
tax returns to anyone other than you without your specific written authorization. To comply with these 
regulations, we will provide copies of tax returns only to you. Third parties may request that we provide 
some verification of income, employment, or tax filing status for you. We are unable to do so. These 
returns are not intended to benefit or influence any third party, either to obtain credit or for any other 
purpose. 

6. Fees charged for tax preparation do not include tax planning or responding to taxing authorities or 
third parties. These services require a separate engagement and incur additional fees. 

Taxpayer Responsibilities 
1. You are responsible for providing all information required for the preparation of complete and accurate 

tax returns. We rely on your representation that we have been informed of all income received, 
including barter, cryptocurrency, cash-based revenue, gambling, and all other income, whether received 
in person, in-kind or electronically. These include, but are not limited to W-2s, 1099s, K1s, 1098s, 1095s, 
receipts, business assets sold or taken out of service, and similar items. You also confirm that you have 
filed all required W-2s, W-3s and 1099s. All provided documents will be returned to you. It is your 
responsibility to maintain, in your records, the documentation necessary to support the 
income/deductions data used in the preparation of your tax returns, including substantiation of auto, 
travel, and related expenses and the required documents to support charitable contributions. In the 
event your return is audited, you are responsible for verifying the items reported. 

2. We must receive all your information by March 21st to complete your return in a timely manner. 
Information received after that date may require your return to be extended and completed after the 
April 15th due date. 

3. We do not automatically file tax extensions. You must notify us in writing, email, or fax prior to March 
21st if you want us to file an extension. Any tax due must be paid with the extension; underpayment of 
taxes will incur penalties and interest. If extended, we must receive all information by September 19th. 

4. It is your responsibility to carefully examine and verify the information in your completed tax returns is 
true and accurate before signing them. ABLRE TAX is required to e-file returns within 3 days of receipt of 
the signed Form 8879 and cannot hold signed returns.  

  




